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Jesús Urueta, MBA	    	                                614-599-2600 – jejourueta@gmail.com        
		       						                                               

International Scholar | Master of Business Administration | Office Assistant | Team Leader

QUALIFICATION SUMMARY

Highly motivated business professional with an MBA, and demonstrated team leadership, strategic planning, financial analysis, and communication abilities seeking opportunities to utilize skills for efficient support towards company objectives. Proficient in Microsoft Office Suite and other business software. Substantial international business and finance foundation and skilled at data-driven decision-making and collaboration techniques for successful outcomes. Previous experience in administrative roles with customer service responsibilities. Confident in delivering consistent, efficient support solutions for organizational success. 

KEY SKILLS

	 Microsoft Office                                          
	 Management      
	 Financial Analysis                     

	 Leadership         
	 Marketing        
	 Forecasting  

	 Strategic Planning   
 Computer Skills                           
	 Valuation
 Oracle/SQL Server                      
	 Quantitative Analysis
 Project Management   



RELEVANT PROFESSIONAL EXPERIENCE

Student Assistant							                                                                                   Aug 2023 - May 2024
Graduate School of Business, Harding University                                                                                                                                                  Searcy, AR, USA                

· Performed administrative tasks such as filing, record-keeping, and data entry for the department, ensuring accuracy and timely completion.
· Collaborated with faculty and staff to design and implement effective student programs and events, resulting in increased engagement and participation.
· Conducted research and analysis on various topics to support departmental initiatives and decision-making, presenting findings in clear and concise reports.
· Provided excellent customer service and support to students, faculty, and staff, addressing inquiries and concerns in a professional and timely manner.


Student Manager of the Harding University Investment Fund	                                                                                                     Feb 2022 - Dec 2022
College of Business Administration, Harding University                                                                                                                                       Searcy, AR, USA  
              
· The Student Managed Investment Fund is a significant opportunity for students to gain valuable experience in investment analysis and portfolio management. 
· Students work with a contingent of Harding’s board and COBA’s finance faculty to gain a unique educational experience in financial management and understand how to become faithful stewards of money entrusted to them.

ADDITIONAL EXPERIENCE

Contestant                                                               					                                                                    Jan 2022 - Feb 2022
CFA Institute Research Challenge                                                                                                                                                                          Searcy, AR, USA  
· The CFA Institute Research Challenge provides university students with hands-on mentoring and intensive training in financial analysis. 
· Working in teams, students gain real-world experience as they assume the role of research analysts and are judged on their ability to value a stock, write a research report, and present their recommendations.

EDUCATION

Master of Business Administration | Management and Business Ethics                                                                                                                                              Jan 2023 - May 2024
Harding University		                                                                                                                                                                              Searcy, AR, USA                
· Summa cum laude [4.0]
· Collaborated with a cross-functional team to create a new product line, resulting in a 15% increase in company revenue during a capstone project.
· Conducted extensive market research and analysis, presenting findings and recommendations to executive leadership during an International Business MBA project.

Bachelor of Business Administration | International Business | Finance Concentration                                                                        Aug 2020 - May 2024
Harding University		               				                                                                                                           Searcy, AR, USA                
· Summa cum laude [3.98], Honors College Graduate	                           
· American Studies Institute's Distinguished Scholars Program at Harding University (ASI)
· International Business Honor Society, Delta Mu Delta (ΔΜΔ)
· National Leadership Honor Society, Omicron Delta Kappa (OΔK)
· Alpha Chi National College Honor Society (AX)
· Dean’s List Academic Achievement Award Recipient
